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Please identify your marital status:
       Married        Civil Partnership        Co-habiting        
       Single        Other  ………………………..
Please identify your religion:   
       Buddhist        Christian        Hindu        Jewish        Muslim       
       No Religion       Rastafarian         Sikh          Other  ………………………..
Please identify your sexual orientation:   Heterosexual        Lesbian        Gay man        Bisexual

(definitions below)

Heterosexual – Someone who is attracted, emotionally and or physically, to persons of the opposite sex.
Lesbian –  A woman who is attracted, emotionally and or physically, to other women.
Gay man –  A man who is attracted, emotionally and or physically, to other men.

Bisexual – Someone who is attracted, emotionally and or physically, to both sexes.










Is a member of your family (or any person with whom you have a close association) a Councillor or Employee of Leeds City Council? Yes/No (If yes, please provide their details: name, job title, service area, relationship to you)























Confidential SO(48)





The information you provide on this form will be used for recruitment & selection and employment contract purposes





Mr      Mrs      Miss      Ms        Other (please specify)








�


�





�


�





�


�





�





 Application for Employment as:  





























Ref:





Job Reference No:











Closing Date:





		 





Applicant No:





References





Your 1st referee must be your current or last employer, (if you have one). Your 2nd referee should not be from the same organisation and may be a character reference from someone who knows you in your personal life.





Referee 1.�
�
Referee 2.�
�
�
Title:�
�
Title:�
�
�
Name:�
�
Name:�
�
�
Occupation:�
�
Occupation:�
�
�
  Email:					         Email:





Address:�
�
Address:�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
Postcode:�
�
Postcode:�
�
�
Telephone No:�
�
Telephone No:�
�
�
Fax No:�
�
Fax No:�
�
�
Capacity in which known:�
Current Employer�
Capacity in which known:�
Current Employer�
�
�
Previous Employer�
�
Previous Employer�
�
�
�
�
Character Reference�
�
Please tick the appropriate box to indicate the capacity the referee is known to you�
�



  























Address for Correspondence:�
�
�
�
�
�
�
�
�
�
�
�
�
�
Postcode:�



�
�
Home Tel No:�
�
�
Work Tel No:�
�
�
Email:	�
�
�






























May we contact you at work?  Yes/No





Correspondence relating to this application may be sent via email to the address supplied, please confirm that you are happy to receive such correspondence via email: Yes / No











Do you wish to apply for:        Full Time Yes/No    


   


           Part Time Yes/No      Job Share  Yes/No





Please indicate the range of days and the maximum 


number of hours you are able to work:





























If the job includes driving, are you licensed to drive the


appropriate vehicle?  Yes/No (Please circle correct one)








If you hold an LGV licence, please state class:











If you are selected for interview, are there any dates 


when it would be impossible for you to attend?:





When would you be available for work? (period of notice)



































�




















First Name:

















Last Name: 





National Insurance No:




















�





�





�





�


�





�





�





�





�


�





�





�






































For Office Use





Applicant No:








Reference No:











Education, Training and Qualifications (Most recent first. Please show education, training and qualifications, including Apprenticeships and Membership of Professional or Technical. Please attach sheet with extra information if required.
























































Examinations taken or being studied Training courses attended








Month & Year   Awarded

















 �
Employment Experience


�
�






 Current or last occupation / position /scheme


�
�









Salary:�
�
Grade/Scale:�
�
�









Employer:�
�
�






  Address:





  Telephone Number:








 Briefly describe your duties:





Previous jobs or work experience (Most recent first. Please account for any period between leaving full time education and commencing employment, and also any periods of unemployment which may have occurred between previous appointments). Please attach sheet with extra information if required.














Name of Employer











Education Establishment








Month & Year 


    From              To     











Date Started:�
�
�
�
  


  Permanent/Temporary          


  (Please delete as appropriate)





Date left (if applicable):�
�
�






  Reason for leaving:




















Workplace if different








Telephone Number:





Reason for Leaving








Position held and main duties














Date to


Month   Year











Date from


Month   Year 








Reason for


Leaving











Skills - (see Guidance Notes)














Please show that you have the experience asked for in the Employee Specification gained either through work, home or voluntary activities.














































































































�
�
�
�
�
�









Experience - (see Guidance Notes)














Please show that you have the knowledge asked for in the Employee Specification gained either through work, education, home or voluntary activities.














































































































�
�
�
�
�
�
�
�
�






APPLICANT NO: XXXXX�
Knowledge - (see Guidance Notes)�
�






Please show that you have the knowledge, experience, skills or competencies asked for in the Employee Specification gained either through work, education, home or voluntary activities.











For Office Use





Applicant No:








Reference No:

















Knowledge, Experience, Skills or Competencies - (see Guidance Notes)





Sentence or Order





Court





Nature of Summons/Charge/Caution/Allegation





Date



























































�


�





�


�











Additional Information (See Guidance Notes)





Do not exceed two sides of A4 paper (this does not apply to Disabled Applicants). 





If you include additional sides of paper, please tick the appropriate box:  one      two





Please show how you meet the additional factors on the Employee Specification and use this section if there is any other information you wish to add in support of your application. Please attach sheet with extra information if required. CV’s are Not allowed.








You are required to give details of any convictions, which are not ‘spent’. In addition you are required to disclose any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198. This will not necessarily bar you from applying but failure to disclose may lead to your later dismissal dependent on the nature of the position and the circumstances and background of your offences.











For Office Use





Applicant No:








Reference No:











I understand that public funds must be protected and so the information I have provided on this form may be used to prevent and detect fraud. The information may also be shared, for the same purposes, with other organisations, which handle public funds. I can confirm that, to the best of my knowledge, the information provided on this form is correct and gives a fair representation of my qualifications and employment history and that if it is subsequently discovered that I have wilfully or negligently given false information or withheld information. I will be liable to immediate dismissal and may be prosecuted. I understand that canvassing directly or indirectly will be a disqualification





Signature:								Date:

















Equal Opportunities








We promote diversity and want a workforce which reflects the people of Leeds.   We will use your answers to monitor and check the fairness of our recruitment.  Any information you provide will be kept confidential. You do not have to answer these questions and if you do not then it will not make any difference to your application.





(Please highlight your selection or delete what is not applicable)





Male     Female          Date of Birth                 Are you Disabled?   Yes/No  





Ethnic Origin


(please highlight your selection)





Asian or Asian British�
Black or Black British�
Other ethnic groups�
�
Bangladeshi�
AB	�
African�
BA	�
Chinese�
CC	�
�
Indian	�
AI	�
Caribbean�
BC	�
Gypsy/Traveller GT�
�
�
Kashmiri�
AK	�
Other (Specify)�
�
Other (Specify)�
�
�
Pakistani�
AP	�
�
�
�
�
�
Other (Specify)�
�
�
�
�
�
�



Mixed�
White�
�
White and Asian�
MA	�
British�
WB	�
�
White and Black African�
MF	�
Irish�
WI	�
�
White and Black Caribbean�
MC	�
Other (Specify)�
�
�
Other (Specify)�
�
�
�












For Office Use





Applicant No:








Reference No:

















�


�





�


�











�


�





�


�





�


�





�


�





�


�





�


�





�


�





�


�





�


�





�


�





�


�





�


�





�


�





�


�





�


�





�


�











Qualification 





Please identify your highest educational qualification (whether relevant to the post applied for or not)












































Qualification








Education Establishment








Month & Year 























